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Resident Name       Apartment Community      

        Bldg #     Unit #      

Complete Address              

Daytime Phone Number      Email Address       

 
We value your residency and understand these are unprecedented times. To better assist you, please take the 
time to explain your personal situation in writing. This will ensure we are better able to assist you. 
 
Please explain your current financial situation, such when you were laid off from work. Also, please include 
proposed payment information, such as what you think you can pay and when.  
__________________________________________________________________________________________

__________________________________________________________________________________________

__________________________________________________________________________________________

__________________________________________________________________________________________

__________________________________________________________________________________________

__________________________________________________________________________________________

__________________________________________________________________________________________

__________________________________________________________________________________________ 

 
Should you or others in your household need to apply for Unemployment Benefits, the link to do so is:  
https://esd.wa.gov/unemployment 
 
 
 
__________________________________    __________________________________    __________, 20___ 
Resident Name (Printed)                                   Resident Signature                                              Date  

Thank you for taking the time to inform us in writing of the above situation.  Once your completed Resident Statement 
has been reviewed by the Apartment Community Manager, a Late Payment Plan should be completed by the resident 
(you) and Apartment Community Manager. Once it is signed by the resident, it will be submitted to the DMCI office 
for approval.  
In addition to completing this Resident Statement and Late Payment Plan Request, the Apartment Community 
Manager will provide you with a Resident Invoice, for your convenience, indicating what is owed.  You may use the 
Resident Invoice to assist you with obtaining financial assistance and unemployment benefits, etc. to pay your rent 
and any other balances owed.  
It is our intention to process your requests as expeditiously as possible, since we understand how difficult things are 
for everyone including our valued residents.  We are all in this together.   
This Resident Statement may be left in the drop box at the rental office or scanned and emailed to the rental office. 
Please return this completed form within two business days.   
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